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1. O01ue Mo0KeHUSA

1.1. Ha3znauyenme

Hacrosmee IlonokeHue COAEpXKUT MpOLENYphl, HAIpaBJIEHHbIE HA IPEJOTBpAIICHUE
U BBISBJICHHE HAPYILICHUH 3aKOHOAaTeNbCcTBA Poccuiickon denepanny, ycTpaHeHUE ITOCIEICTBUM TaKUX
HapyIleHui o 00paboTke U 3aIuTe MEePCOHANBHBIX AaHHBIX padoTHHKOB B KOI'OBY IO (nanee —
PaboTonarens).

1.2. Heas pa3padorku [losoxennst

Llenpto HacTosmero IlonoxxeHus SABISETCS:

— obecrieueHue 3aIUThI IPaB U CBOOOJ] paOOTHUKOB MEPCOHAIBHBIX JAHHBIX MPH 00paboTKe
NEPCOHATBHBIX JAHHBIX, B TOM YHCIIC 3aIIMTHl MPaB Ha HEMPHUKOCHOBEHHOCTb YacTHOU
KU3HH, INYHYIO U CEMENHYIO TalHY;

— obecrieueHUue COOTBETCTBHUS YCJIOBHUU M MOpsAKa 0OpabOTKH MEPCOHAIBHBIX TPEeOOBAHUIM,
YCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM PD;

—  YCTaHOBJICHHE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIHMII, UMEIOLIUX JIOCTYN K MEPCOHATbHBIM
JaHHBIM, 32 HEBBINIOJHEHUE TPEOOBAaHUN HOPM, PErYIHPYIOIMX OO0pabOTKy M 3alluTy
MIEPCOHATBHBIX JAHHBIX.

1.3. OO0aacTh NpuMeHeHHs

[TonoxxeHue npumeHsercs:
— K mporeccam Paboromarens, B KOTOPBIX BeIeTCs 00paOdOTKa TMEPCOHANBHBIX JaHHBIX

pabOTHUKOB;
— KO BceM 000co0IeHHBIM NopasiesieHusiM Paboronarens;
— KO BceM o(ucaM M yJIaJeHHbIM COTPYIHHKAaM, HE3aBUCUMO OT MX MECTOIIOJIOKEHHSI.

1.4. Ayaurtopus

ITomoxxenue npeaHa3Ha4YCHO I CICAYIONNX COTPYAHHUKOB PaGOTOHaTCHH u JIUIL:
—  paboOTHHKH;

—  PYKOBOJAWTEIIN MOJpa3IeIICHHIA;
—  PYKOBOAMTENH U COTPYIHHMKH IOJPA3/EICHUN MO YNPaBJICHUIO MEPCOHAJIOM M KaJpOBOM
pabore;

—  TpeTbH JHLa, KOTOpsIM PaboToxarenem nopydeHo oopadaTsIBaTh MEPCOHAIBHBIEC JaHHBIE.

[Tox coTpyqHMKaMH B HACTOSIIEM MOJOKEHUU MTOHUMAIOTCS JIMLA, COCTOSIINE B TPYAOBBIX WIH
JOTOBOPHBIX OTHOWIEHHUAX ¢ Paboronmarenem, a Takke COTPYIHUKM OpraHU3alMif, KOTOPHIM
PaboTonarenem nopyuena o0paboTKa NepCOHANBHBIX JaHHBIX paO0THUKOB (nanee — « COTPYAHUKIY).

CoTpyIHHMKH JOJDKHBI OBITH O3HaKoMJIeHbl C [lomokeHWeM, a Takke ¢ JOKyMEHTaMH,
Ha KOTOpBIE OHO CCBUIAETCS, B YACTHU UX Kacaromeics.

1.5. HopMaTHBHO-IpaBOBbI¢ OCHOBAHHSA

[Tonoxenne pa3paboTaHO B LEJSAX PEATU3ALNHN CIEeTYIONUX HOPMATUBHO-TIPABOBBIX aKTOB:

—  Koncturyuus Poccuiickoit @enepanuu;

— Tpynosoit Konekc Poccuiickoit denepanuu;

— I'paxnanckuii koaeke Poccuiickoit @enepanuu;

—  @epnepanpHblii 3ak0H «O0 wHpOpManMu, MHPOPMALMOHHBIX TEXHOJOTHSX M O 3allUTe
uHpopmanum» ot 27.07.2006 Ne 149-D3;
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—  @enepanbHbli 3aKk0H «O MEepCOHANBHBIX JaHHBIX» 0T 27.07.2006 Ne 152-D3;

— IlocranoBnenue IlpaBurensctBa P® «OO0 yTBepxkaeHuu TpeOOBaHMN K 3aIIUTe
MEPCOHAIBHBIX JAHHBIX MPHU UX 00paboTKe B MH(OPMAIMOHHBIX CHCTEMax MEePCOHAIbHBIX
nma"HHerx» oT 01.11.2012 Ne 1119;

— IlocranoBnenue I[lpaBurensctBa Poccuiickoit @enepanuu «O6 yrBepxkaenun Ilonoxxenus
00  0ocoOeHHOCTAX 00paOOTKM  MEPCOHAJBHBIX  JAaHHBIX, OCYILECTBIAEMOH  0Oe3
HCIOJIb30BAaHUA cpecTB aBToMaTtu3aum» ot 15.09.2008 Ne 687;

—  Ilpuka3 denepanbHoii ciy>k0bI 10 HaI30py B chepe CBsA3M, HHPOPMALMOHHBIX TEXHOJIOTHI
¥ MAacCOBBIX KOMMYHHUKaIMi «O0 yTBep>KICHUU TPeOOBaHMI K COIEP)KAHUIO COTJIacusl Ha
00paboOTKy MEPCOHATBHBIX JAHHBIX, Pa3pelICHHBIX PaOOTHUKOM /AJIs1 pacripoCTpaHEHHsD OT
24.02.2021 Ne 18;

—  IIpukaz ®CTIK Poccun «OO6 yrBepkaenun CocTtaBa U COJEpXKaHUS OPraHU3ALUOHHBIX U
TEXHUYECKUX Mep MO0 oOecleyeHn0 Oe30MacHOCTH MEPCOHANBHBIX JAaHHBIX TPU HUX
00paboTke B MHGOPMAITMOHHBIX CUCTEMaX MEPCOHANBHBIX JaHHBIX» 0T 18.02.2013 Ne 21;

—  IIpaBuna BHyTpeHHero TpyaoBoro pacnopsaaka KOI'ObY IO/

— IlomuTtuka B oTHOIEHNH 00paboTku nepcoHanbHbIX JaHHBIX KOT'OBY IIO/I.

1.6. Cpox nelicTBUS M NOPSIAOK BHECEHHUs N3MEHEHU I

[TonoxeHne AEHCTBYET ¢ MOMEHTa YTBEP)KICHUS M JCUCTBYET OECCPOYHO JO YTBEPXKICHUS B
HOBOW peAaKIMK WU NPUHATUSA JOKYMEHTA, €0 3aMEHSIOLIETO.

[Tono)xeHne MOUIEKUT PETYIIPHOMY NIEPECMOTPY C MEPUOJUYHOCTBIO HE pexxe 1 pasa B 3 roaa,
a TakkKe B CIyyae HW3MEHEHHUs TpeOOBAaHUN 3aKOHOMAATENILCTBA, W3MEHEHHS OICHKH PHCKOB
nH(pOPMALMOHHOHN O6e30nmacHOCTU. VI3MeHeHHsI B IOJI0KEHHUE BHOCITCS ITyTeM U3/1aHUsI HOBOM BEpCUH U
O3HAKOMJIGHHSI C HUM COTPYJHHMKOB, a TaKXkKe JIMI, OCYIIECTBISAIOMUX OOpabOTKy IepCOHAIbHBIX
JAHHBIX.

Cpok XpaHeHHus MocJie IPEKPaLIeHUs AEUCTBUS: TOCTOSHHO.

1.7. Hcnoab3yeMble COKpALCHUS
I1/TH — nepcoHanbHBIEC TaHHBIE.
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2. YcioBusi 00pad0oTKH NEePCOHAIBHBIX JAHHBIX

2.1. OcHoBHBbIE CBelecHHUS

[lepeuenbr PaGOTHMKOB MEpPCOHANBHBIX JAHHBIX, MEpeueHb 00pabaThIBAEMbIX MEPCOHATIBHBIX
TAHHBIX, TPUHIUIMbI, IETd W OCHOBaHMA JUISI OOpabOTKM MEPCOHAJBHBIX JAHHBIX INPUBEICHBI B
[Tonutuke B oTHOIIEHHH 00paboTku nepcoHanbHbIX AaHHBIX KOT'OBY IJIO/] (manee - [lonuTtuka).

B Tlonutuke Takke OTpa)KeHbI IpaBa PAOOTHUKOB MEPCOHAJBHBIX JAHHBIX M CBEICHUSA O
NopsiIKe HanpaBJIeHus oOpalieHuit 1 0OpaTHOM CBA3H.

[TonoxxeHne MCHONB3yeT MOHATHS U ONpeNeNieHus] B COOTBETCTBHH ¢ DenepaibHBIM 3aKOHOM
oT 26.07.2006 Nel152-®3 «O nepcoHaNbHBIX TaHHBIX.

B monoxxeHuu AeTanu3upyroTcs OTIENbHBIE MPOLEIYpPhl U YCIOBUS 00paOOTKH MEPCOHAIBHBIX
JAHHBIX, a TAKXKE OIpPEIeIIOTCS 00sM3aHHOCTH COTPYIHUKOB Pabotomarens B cdepe mepcoHamIbHBIX
JTAHHBIX.

B otnenpHbIX Bompocax IlonokeHne ccbuiaeTcst Ha BHEITHUE JOKYMEHTBI.

2.2. OcHOBHBbIC 00SI3AHHOCTH COTPYIHHKOB, Pa00TAIOIIUX C NEPCOHATBHBIMH JAHHBIMHU

Kaxplif coTpyIHHK, TOTyYUBIIAN JOCTY K MIEPCOHATBHBIM JJaHHBIM, 00sI3aH:

— OTIMYaTh TEPCOHAJbHBIC JaHHBIE, B TOM YHCIE OOE3IMYCHHBIE, M YyBaXkaTh IMpaBa M
WHTEpeCHl X obnanarens (paboTHHKA);

— 3HaTh Lenu OOpabOTKM MEpPCOHANBHBIX JAaHHBIX U yMETh OOOCHOBATH HEOOXOJUMOCTb
KaX/10¥ KaTeropuu NepCcOHANbHbIX JaHHBIX;

— HMMEeThb OCHOBaHM JuId cOopa, 0OpabOTKH M Iepetadd MEepCOHATIBHBIX JaHHBIX U OTINYATh
CUTYyalllH, B KOTOPBIX OCHOBAHUS OTCYTCTBYIOT;

—  3aIIMIIaTh NePCOHAIbHBIC JaHHbIEC (MPUHUMATh YCTAHOBJIEHHBIE MEpPhI O€30MTaCHOCTH).

2.3. KoH}uaeHIHATBHOCTH NEPCOHAIBHBIX JAHHBIX H 00513aTEJIbCTBA COTPY/IHUKOB

2.3.1. IlepcoHanbHbIC JaHHbIEC ABISIOTCS KOH(DUICHIMAIRHOW MH(POpMaIe 1 COXPaHSIOT 3TO
CBOWCTBO BCE BpeMsl 3a MCKIIOYCHHEM CHUTyalud, B KOTOPHIX paOOTHUK Jdaj corjacue Ha HX
pacrnpocTpaHEHHueE.

2.3.2. PabOTHHMKH HE JOJDKHBI OTKA3bIBATHCS OT CBOMX IPAB HAa COXPAHEHUE U 3ALUTY TalHBI.

2.3.3. CoTpyIHHKH, TOJyYUBIINE JOCTYI K NEPCOHATIBHBIM JTAHHBIM, JOJIKHBI COOIIOAATh B UX
OTHOILICHUH PEXUM KOH(UICHIMANBHOCTH, HE PACKpPBIBATh TPETbUM JIMLAM M HE PaCIpOCTPAHSAThH
NepcoHaIbHbIE TaHHBIE 03 coryiacusi pabOTHUKA MM MHBIX OCHOBAHUU.

2.3.4. Ilpu npuéme Ha pabOTy COTPYAHUKOB, B OOS3aHHOCTH KOTOPBIX BXOAUT 0OpabOTKa
HEPCOHANBHBIX JAHHBIX clenyeT ohopMisaTh Oba3amenscmeo o HepazelauleHuyu KOHGUOeHYUANbHOU
ungopmayuu  (IIpunoxcenue Ne 2 «x Ilonoocenuro no obpabomke nepcoHANbHbLIX OAHHBIX 6
Opeanuzayuu).

2.4. OoOpartHas cBsA3b NpH 00padoTKe NEPCOHAIBbHBIX JAHHBIX

24.1. Ecim o00paboTka KOHKpPETHBIX IEPCOHAIBHBIX JAHHBIX HE  MPEeIyCMOTpEHa
0053aHHOCTSIMH COTPYIHMKA, TO OH 00513aH OOPAaTUTHCSA K CBOEMY HEMOCPEICTBEHHOMY PYKOBOAUTEIIO
JUTSL IPUHSATHS PeIIeHHs! O MTPOO0IDKEHHs 00pabOTKH.

2.4.2. Ecin 00paboTKa KOHKPETHBIX IEPCOHAIBHBIX [aHHBIX HE IPEAyCMOTpEHa UENsIMU
00paboTKH, YCTaHOBJECHHBIMH PaboTonareneM, TO COTPYAHMK WIM €ro pPYKOBOJUTEIh O00s3aH
00paTUTBCS K cCOMPYOHUKY, OMBEMCMEEHHOMY 3d OP2AHU3AYUIO 0OPAOOMKU NEPCOHANLHBIX OAHHBIX VIS
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MPUHATHS PEIICHHSI 0 KOHKPETHON CUTYaIlMW WM KOPPEKTUPYIOIIETo NEHCTBUS I BCEX MOJOOHBIX
CUTYyaLH.

2.5. Tlopsaaok cO0pa mepcOHATbHBIX JAHHBIX
2.5.1. ITlepcoHanbHbIE TaHHBIE MOTYT OBITH MOJXY4YEHBI OpraHu3aluei myTeM:
—  TpefocTaBiIeHHUs PabOTHUKOM OPUTMHAJIOB HEOOXOAMMBIX JOKYMEHTOB, M3TOTOBJICHUS HUX
KOITHI;

—  BHECEHUS CBEJICHHI B yueTHbIE (POPMBI TOKYMEHTOB HJIM HH(DPOPMAIIIOHHBIX CUCTEM;

— Ha3HaueHHs pabOTHHKY (MIACHTU(UKATOPHI, TalelbHBIE HOMEpa, JIOTMHBI, ajpeca
AJIEKTPOHHOM MOYTHI U Jp.);

— ompeneneHus (BBIUMCIEHUS) B IMpolecce 00eCTIeYeHUsl T'PaXkIaHCKO-TIPABOBBIX, TPYAOBBIX
WJIN UHBIX TPABOBBIX OTHOIICHUH C HUM;

—  aHanM3a MaccUBOB MH(popManuu (OOJIBIINX JAHHBIX, IPH HAJTMYUH BO3MOKHOCTH);

—  ompejdeNeHus CBEJIEHUH 0 paOOTHUKE MPU HAOIIOIEHUU 32 HUM (BHICOHAOIOICHUE, 3aMHCh
MIEPEroBOPOB U JP.);

—  ¢3 00ImeAoCTYNHBIX (IIyOJIMYHBIX) UCTOYHUKOB HH(POPMALINH;

—  OT TPETHHX JIUIL.

2.5.2. Paboromarenr MOXeT moiay4yaTb M 0oOpaOaTbiBaTh  IEPCOHANbHBIE  JAHHBIC
UCKJTIOUUTENIFHO B 00BEME, COOTBETCTBYIOIIEM 3apaHee YCTAHOBICHHBIM ILENSAM M TNPH HAITUYUU
IIPAaBOBBIX OCHOBAHUM.

2.5.3. Tlepen nauanom cOopa MEepCOHAIBHBIX JaHHBIX JAOJKHA OBITH O0OecredyeHa BO3MOXKHOCTD
O3HAKOMJICHUsI pabOTHUKA C LEISIMHM, UCTOYHMKAMU M CIIOCOOaMU cOOpa MEepPCOHATBHBIX JAHHBIX, a
TaKxe ycloBusMu ux oopadorku (Ilonutukoii, orosopom).

2.5.4. Tlpu HEOOXOAMMOCTH MOJIYYHTh MEPCOHANBHBIC JaHHBIE pAOOTHUKA OT TPEThEH CTOPOHBI
corpynauk KOI'OBY [[J]IO/] nomxeH yBeAOMUTE 00 3TOM pabOTHHKA JI0 AAThI 3a1Ipoca, COOOIIUB eMy O
LEJsAX, 00beMe, MpenojaraéMblX HICTOYHUKAX U CIOCO0aX MOMYUYeHUs JaHHBIX U TOJIYYHB MHUCbMEHHOE
corJiacue.

2.5.5. llpy mONy4eHUH TEPCOHATBHBIX  JAHHBIX, pa3pEelICHHBIX  PAOOTHUKOM  JUIA
pacrpocTpaHeHHs, HEOOXOAMMO TMOJYYUTh OT pa0OTHUKA coryiacie Ha HuX 00paboTKy, Jmbo
YIOCTOBEPUTHCS, 4YTO COTJIaCHEe Ha PAacHpOCTpaHEHHE NEPCOHANbHBIX JAHHBIX, paHee JaHHOE
paboTtHuKOM npyromy OmnepaTopy NMepCOHANBHBIX JaHHBIX, paspemaer Paboromarento oOpadaThIBaTh
€ro MepcoHaNbHBIC JaHHBIE B ONPEICTICHHBIX IeIsX.

2.5.6. He 3aBucumo oT crioco6a nojy4eHus MepCoHaIbHbBIX TaHHBIX:

— JIMYHOCTh pabOTHMKA JOJDKHA OBbITh MOATBEpXKIECHAa coTpynHukamu Omeparopa B

JOCTaTOYHOM I KOHKPETHBIX MTPABOBBIX OTHOIICHUH CTETICHH;
—  TPaBOMEPHOCTH 00pPaOOTKU €ro MepCOHANBHBIX TaHHBIX JOJKHA OBITH YCTAaHOBJICHA.
—  JIOJKHA OBITH MPOBEPEHA X JOCTOBEPHOCTb.
2.5.7. Ilpu nmocryruiennu UHGOPMAIMK O PAOOTHUKE OT OTIPABHUTENS, JUYHOCTH KOTOPOTO HE
MOXeT ObITh UAeHTU(UIIPOBaHA (TI0 AIEKTPOHHON TOUTe, (PAKCy U T.I1.), COTPYAHHUK O0s3aH:
—  IIpU HEOOXOAMMOCTH yCTAHOBJICHHS KOHTAKTa ¢ paOOTHUKOM M MPOJOJDKEHUS pabOThl C HUM
— TMpUrJacuTh €ro Ha TeppuTroputo PaboTomarens W B MOCIEACTBUU TPH KOHTAKTe
BBITIOJIHUTH €T0 UACHTU(PHUKALINIO;

— B OTCYTCTBHE HEOOXOJMMOCTH MPOJOJDKEHHSI KOHTAKTa ¢ pabOTHUKOM — HE pearupoBath U
YAATUTH COOOIIEHUE.

Crpanuna 6 u3 19



2.5.8. Ilpu cOope mepcOHANbHBIX HAHHBIX, B TOM 4YHCIE MOCPEACTBOM HH(POPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOU ceTn «MHTepHeT», Paboronarens obecriednBaeT 3amuch, CUCTEMATHU3ALMIO,
HaKOIJICHUE, XpaHEHHEe, yTOUHEeHuEe (OOHOBJICHHE, U3MEHEHHE), M3BJICUCHHE MEPCOHAIBHBIX JaHHBIX
rpaxaan Poccuiickoit @enepanuyi ¢ UCHOIb30BAaHUEM 0a3 JTaHHBIX, HAXOIAIIUXCS HAa TEPPUTOPUHU
Poccutickoit ®enepanuu

2.6. Coriacue Ha 00pa00OTKY NEPCOHATBbHBIX JAHHBIX H €0 OT3bIB

2.6.1. Cornacue paboTHHKA HAa 00paOOTKY €ro MepcoOHAIbHBIX TaHHBIX HEOOXO0AUMO B CIIydasX,
B KOTOpBIX 00s3aHHOCTH Ormeparopa oOpabaTbiBaTh NEPCOHANbHBIC JaHHBIE HEOOXOAMMA JUIS €ro
nesitenbHOCTH  (Leneil), HO He NpeaycMoTpeHa 3akoHogatenbcTBoM Poccuiickoir denepanuu,
JOrOBOPOM C pabOTHUKOM WJIM JPYTUMH YCJIOBHUAMHU TMOANMYHKTOB 2-11 myHkra 1 cratem 6
®egepanpHoro 3akoHa Poccuiickoit @eaepannn ot 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIXY.

2.6.2. Cornacue KaHIMJaTa HA TPYAOYCTPOICTBO Ha 0OPaOOTKY MPEAOCTABICHHBIX UM pPE3IOMeE,
aHKeT, CBEIEHWH /Js 3aKIIOYeHHs TPYJIOBOTO JOroBopa, HE TpeOyeTcs, ecilu Takue IaHHbIe
oOpabaTsiBaroTcst He Oornee 30 THEH.

2.6.3. Cornacue pabOTHHKA B NMUCBMEHHOH (opme odopmisercss B ciaydasx, yCTaHOBIICHHBIX
3akoHogarenbcTBoM PD, mo dopme, npuenenHoit B Ilpunoxxennn 3 k Ilonokenuto mo obpadorke
NEPCOHATBHBIX JaHHBIX B OpraHu3aium.

2.6.4. Jlns OTOENBHBIX CIyyaeB MMCbMEHHOE COTJIacHe JAOMyCKaeTcs 0(pOPMHUTH ¢ paOOTHHUKOM B
paMKax TPyJOBOTO JIOTOBOpa WJIM JOMOJHHUTEIBHOTO COTJIAlICHUs K HEMY C YU4eTOM BceX TpeOOBaHMIA,
npenbsSBIsieMbIX (GeaepatbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®@3 «O mepcoHaNbHBIX TaHHBIX» K
NUCHbMEHHOM ¢opme cornacus. K TakuM cuTyanusiM OTHOCHUTCS OOpabOTKa MEPCOHAIBHBIX JaHHBIX
paOoTHHUKa, B paMKax YyCIIOBHi Tpyna, KoTopble PaboTonaTens npenocTaBisieT BCEM COTPYIHUKAM U HE
MOKeT 0e3 3HAYMTENbHBIX 3aTpaT UX BBHIOOPOYHO OTMEHHUTH AJS OTACIBHBIX COTPYAHHUKOB B Cllydyae
OT3bIBA MMHU corjacus. Takue YyCIIOBHs JOJDKHBI JIEHCTBOBAaTh B TEUEHHE BCETrO CpOKa JIeHCTBHA
TPYAOBOTO JIOTOBOPA WJIM 3aKJIF0YAEMOT0 C pabOTHUKOM JIOTIOJIHUTENIFHOT'O COTJIAIICHUSI K TPYJAOBOMY
noroBopy. Takxke B TakUX ClIydasxX TPYJOBBIM JIOTOBOPOM MOTYT OBITh HPEAYCMOTPEHBI YCIOBHS
00pabOTKH MEPCOHAIBHBIX TAHHBIX B CIIy4ae PacTOPKEHHUS TPYIOBOTO JIOTOBOPA.

2.6.5. Cornacue paboTHHKA HE TPeOYyeTCs B CIEAYIOUIUX CIIydasix:

1) o6paboTka mepcoOHaNbHBIX JAHHBIX OCYIIECTBISIETCS HAa OCHOBAHMH TpynoBOro KoJekca
Poccuiickoii deaepannu uim UHOTO (eepaabHOro 3aKOHA, YCTaHABIMBAIOLIETO €€ 11eNb,
YCIIOBHSI TTOJTyUEHHsI TIEPCOHATBHBIX TAHHBIX U KPYT CyOBEKTOB, EPCOHAIBHBIC TaHHBIE
KOTOPBIX MOJyIekKaT 00paboTKe, a TAKKe OMPEAEIAIONIEro MOJTHOMOYHS paboToAaTeNs;

2) o006paboTKa MEpCOHANBHBIX JAHHBIX OCYLIECTBISETCS B LENAX HCIOJHEHHUS TPYIOBOTO
JI0rOBOPA;

3) o00paboTka nepcOHANBHBIX AAHHBIX OCylIecTBIsAeTCss OpraHu3anuen i CTaTUCTHYECKUX
WIM MHBIX HAyYHBIX LEJIEH MPH YCIOBUHM 005S3aTENIbHOTO 00E3IMYMBAHUS TIEPCOHATBHBIX
JAHHBIX;

4) o0paboTKa MEpPCOHANBHBIX JAHHBIX HEOOXOIWMa JUISl 3AIMHUTHI >KU3HH, 3J0POBbS HIHU
WHBIX JKU3HEHHO BaXHBIX HHTEPECOB pPAOOTHUKA, €CIHM IIOJIyYe€HHE €ro COIJIacHs
HEBO3MOXHO;

5) mo  TpeOOBaHMIO  TIOJHOMOYHBIX  TOCYJAPCTBEHHBIX  OpPraHoB B  Clyyasx,
MIPEIYCMOTPEHHBIX (e/iepaTbHbIM 3aKOHOM.
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2.6.6. PaboTHHMK BIpaBe O0TO3BaTh corjacue Ha oOpabOTKy NMEepCOHANbHBIX AaHHBIX. [Ipu 3TOM
PaboTonarens MOKET MPOJOIKUTH 00pabOTKY MEPCOHATBHBIX JaHHBIX, €CIIM UMEIOTCS OCHOBAHUS JUIS
ux 00paboTku O6e3 coriacus.

2.6.7. Ilpu oT3bIBE coOIJIacHsi Ha pPAcIpOCTpaHEHHE NEPCOHAIBHBIX JAaHHBIX Paboronmarens
JIOJDKHA TIPEKPATUTh UX 00pabOTKy M pacpocTpaHeHHe.

2.7. Otka3 pa0OTHHKA NPEJOCTABUTH NEPCOHAIbHbIC JaHHbIE

2.7.1. Ecnu paGOTHUK OTKa3bIBaeTCs MPEIOCTABUTH CBEACHUS, HEOOXOAUMbIE U 00s3aTebHbIC
IS 1eniel ux oOpaboTKH, YCTaHOBIECHHBIX 3aKOHOM, JIOTOBOPOM, COTPYJIHHK, OTBETCTBEHHBIH 3a cOOp
CBEICHMUM, [OJDKEH pa3bsCHUTh €My HOPUIMYECKHE IOCIEICTBUS TaKOro OTKa3a (C yKa3aHHUEM
3aKOHOJATEIbHBIX OCHOBAHUI).

2.7.2. TunoBas ¢opma pa3bsCHEHUS B MUCBbMEHHOH (opme mpezcraBieHa B Ilpunoxenun 1
k [lonoxenuto.

2.8. OOmue npuHUUNBI 00Pa0OTKH NMEPCOHAIBbHBIX JAHHBIX PA0OTHHKOB

2.8.1. Ilpu oOpaboTke MEepCOHANBHBIX JAHHBIX COTPYIHHKH PaboronmaTens pyKOBOACTBYIOTCS
TpeboBanusMu TpyaoBoro koaexca,

2.8.2. B cootrBerctBum co cratheit 86 TpynoBoro konekca Poccuiickoit deneparuu B 1emsx
obecrieyeHus MMpaB M CBOOOJ] YelIOBEKa U IpaxkIaHUHA IupeKkTop PaboTomaresns M ero npeacTaBUTENH
npu 00paboTKe NEPCOHANBHBIX JAHHBIX PAaOOTHHMKA JOJDKHBI COOMIONATh CIEAYIOIIHE O0Iue
TpeOoBaHUSI:

2.8.2.1. O6paboTKa MEPCOHANBHBIX JaHHBIX MOXXET OCYIIECTBISTHCS UCKIIOYUTEIHHO B IENSIX
obecriedeHust COOJIIOICHHSI 3aKOHOB M MHBIX HOPMaTHUBHBIX MTPABOBBIX aKTOB, COACUCTBUS paOOTHHKAM B
TPYAOYyCTpOHCTBEe, OOyYeHMH U TPOJBIKEHHUH IO CIly)kOe, oOecredeHuss JUYHOM Oe30macHOCTH
paOOTHUKOB, KOHTPOJISI KOJUYECTBA U KAaueCTBa BBIMOIHIEMONW pabOThl U oOecreueHus] COXpaHHOCTH
UMYIIECTBA.

2.8.2.2. Ilpu ompeneneHun odbemMa M cojepaHHus 0OpadaThIBaEMBIX MEPCOHATBHBIX JTAHHBIX
Pabotonarens momxkeH pykoBozacTBoBaThbcs Kouctutyrueit Poccuiickoit ®enepanuu, TpynoBbim
kozexkcoM Poccuiickoit deaepannu U MHBIMU (eiepaTbHBIMU 3aKOHAMHU.

2.8.2.3. Ilpu mnpUHATUU pEUICHUH, 3aTpardBalOIlUX HMHTEpechl paboTHUKa, PaboTtomarens
HE MMEET MPaBa OCHOBHIBATHCA HA MEPCOHANBHBIX JAHHBIX PaOOTHHKA, TOTYYECHHBIX UCKIIOUYUTEIHHO B
pe3yJbTaTe X aBTOMaTH3UPOBAHHOM 00paOOTKH MM AJIEKTPOHHOTO TOTYYEHHUSI.

2.8.2.4. 3amura nepcoHANbHBIX JAHHBIX PA0OTHHKA OT HEMPABOMEPHOTO MX MCIOJIB30BaHMSA
WM yTpaThl obecrieunBaercs PaboronmaTenem 3a cUeT €ro CpeicTB B TMOPSJIKE, YCTaHOBICHHOM
(beneparbHBIM 3aKOHOM.

2.8.2.5. PaOOTHUKM W UX TNPEACTaBUTENN JODKHBI OBITh O3HAKOMJIEHBI IO/ PACIHUCKY
c TokyMeHTamMu PaGoronaTens, ycTaHaBIMBAIOUIMMHU TOPAJOK OOpaOOTKH MEPCOHATIBHBIX JAHHBIX
pabOTHHUKOB, a TaKke 00 UX IMpaBax U 00A3aHHOCTSIX B 3TOM 007acTH.

2.9. Ilepemauya mepcoHANbHBIX JAHHBIX

2.9.1. Ilpu mepemaue mepcOHANBHBIX JAHHBIX paboTHHKA PaboTomaTtens HOKEH COOMIOIATH
CIIeyIoIIre TpeOOBAHMS:

2.9.1.1. He coo0mare nepcoHaqbHbIe JaHHbIE PAaOOTHUKA TPEThEH CTOpOHE 0e3 MUCHMEHHOTO
coryiacusi pabOTHHMKA, 32 MCKIIOUECHHEM CIIy4aeB, KOTJa 3TO HEOOXOOMMO B LENAX MPERyNpEeKICHUS
YTPO3bI JKU3HU U 3I0pPOBBIO pAOOTHHKA, a TAKXKE B CITy4asiX, yCTAHOBICHHBIX (heiepaTbHBIM 3aKOHOM.
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2.9.1.2. He coo0marh mepcOHAIbHbIE [aHHble paOOTHHKAa B KOMMEPYECKHX IEJSIX
6e3 ero mnucbMeHHOro coriacus. OOpaboTKa TEpPCOHANBHBIX JaHHBIX paOOTHUKOB B IIEJAX
NPOJABIDKEHHUS] TOBapoB, pabOT, yCIyr Ha pBIHKE IIyTeM OCYIIECTBICHUS NPSAMBIX KOHTAKTOB
C MOTCHLUAIBHBIM TOTPEOUTENEM C TIOMOIIBIO CPEACTB CBS3M JIOMYCKaeTcs TOJBKO C  €ro
NPEBAPUTEIILHOTO COTJIACHSI.

2.9.1.3. IlpeaynpeanTs JHIL, TOTYYUBIIUX MEPCOHATBHBIC TaHHBIC PAaOOTHHKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITh MCIIOJIb30BAHbI JIMIIb B LENSX, JUISI KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT ATUX
JIMI TIOATBEPKJCHUS TOTO, YTO 3TO MpaBUiio coOmoeHo. JInia, mony4nBIIe NEepCOHAIbHBIC TaHHbIE
paOoTHHKaA, 00s3aHBI COONIONATH PEKUM KOHOQHUACHIMATBHOCTH U o0ecredynBaTh Oe30MacHOCTh
NEPCOHATBHBIX JaHHBIX paOoTHWKA. JIaHHBIA MYHKT HE pPACIpOCTpaHSETCs Ha Ciydau Mepefadyu
MEPCOHATBHBIX JAHHBIX pAOOTHUKOB B COOTBETCTBUH C TPEOOBAHUAMHM 3aKOHOIaTeIbCTBa PO.

2.9.1.4. OcymecTBiiATh TepeAady IMEepCOHAIBHBIX JAaHHBIX pPaOOTHUKOB B  Ipejenax
OpraHu3alluKi B COOTBETCTBUU C HacTosAmuM llonoxeHuem.

2.9.1.5. Pazpemarb Ja0CTyn K TIEPCOHAJIBHBIM JIAHHBIM PAOOTHUKOB TOJBKO CIIELUAIBEHO
YIOJHOMOYEHHBIM JIMLIaM, MPU 3TOM YKa3aHHbIC JIMIA JOJDKHBI MMETh MPABO MOJYyYaTh TOJIBKO TE
NepCOHAJbHBIE TaHHBIEC paOOTHHKA, KOTOPhIE HEOOXOJUMBI JJIs1 BBITOJHEHHUS KOHKPETHON (DYHKIINU.

2.9.1.6. IlepenaBaTh MEpCOHAJIbHBIE JaHHBIE pAOOTHMKA MPEICTABUTENSAM pPAOOTHUKOB
B MOPSIIKE, YCTAaHOBJIEHHOM TpynoBbiM KoaekcoM Poccuiickonn ®enepanuu, W OrpaHUYMBATh
3Ty MHQOPMALIMIO TOJBKO TEMH IE€PCOHAIBHBIMU JIAHHBIMH pPAaOOTHHKA, KOTOPHIE HEOOXOIUMBI
UISL BBITIOJIHEHHSI YKAa3aHHBIMU MPEICTABUTEISAMH UX (DYHKIIUH.

2.10. O6padoTKa NEPCOHATBHBIX JaHHBIX

2.10.1. Iopsmox 0OpabOTKH MEPCOHAIBHBIX TAHHBIX ONPEACIACTCS:

—  BHYTPEHHUMH OPraHHM3alMOHHO-PACTIOPAAUTEIbHBIMH JOKyMeHTaMu PaboTonaTens;

—  JIOJUKHOCTHBIMH MHCTPYKIHMSIMH U O0SI3aHHOCTSIMU COTPYAHUKOB;

—  JIOKyMEHTalMel Ha UCTOJIb3yeMble HH(POPMALMOHHBIE CUCTEMBI U CEPBUCHI;

—  periamMeHTamMu pabouux MPOIECCOB.

2.10.2. O6paboTKa TepCOHANBHBIX JAHHBIX Ha OYMa)XHBIX HOCUTEISX TOJKHA COOTBETCTBOBATH
TpeOoBaHUsIM  Uucmpykyuu no o00pabomke NEPCOHATbHBIX OAHHBIX, OCyujecmensiemol  Oe3
ucnonv3osanus cpeocme asmomamuzayuu, 8 KOI'OBY L[J]O/].

2.10.3. O6paboTka TEpCOHANBHBIX MAHHBIX C WCIOJIb30BAHUEM CpPEACTB aBTOMAaTH3aIlUU
JIOMYCKAeTCsl TOJIBKO C HCIOJb30BAHMEM IpEeIHA3HAYEHHBIX MJIsI 3TOro HMH(OPMAIMOHHBIX CHCTEM
NEPCOHAIBHBIX JAHHBIX, IPEIOCTABICHHBIX COTPYIHUKAM IEPCOHATBHBIX KOMIIBIOTEPOB.

2.10.4. Ilepeuens unghopmayuonnvlx cucmem nepcoHAIbHbIX OAHHbIX, ucnonvsyemoix ¢ KOI'OBY
LJIO/], B KOTOpBIX COTPYAHHMKAaMHU paspemaercs oOpabaThIBaTh IMEPCOHAIBHBIC JAaHHBIC, a TaKKe
KaTeropuu NMepCOHAIBHBIX JAHHBIX, pa3pelIeHHbIX K 00paboTKe B HUX, a TAKXKE YPOBHH 3aILUIICHHOCTH
NEPCOHAIBHBIX JAHHBIX, KOTOpBIE TpeOyeTcss 00eCeUnTh, YTBEPKIACTCS IPUKA30M.

2.10.5. TpeboBanuss Kk  obOecneueHHro  coTpyaHukamu  PaGortomarenst — ©e3omacHOCTH
NEPCOHATBHBIX JIAaHHBIX TPH ABTOMATU3UPOBAHHOM 00paboTke omnpenenstorcs HMucmpyxyueti
noavzoeamenio no obecneyeHuro 0OE30NACHOCMU NEPCOHANLHBIX OAHHBLIX NpU UxX obpabomke c
UCNOIb308AHUEM CPEOCE ABMOMAMUZAYUL.

2.11. JlocTyn K mNepCOHAIBLHBIM JAHHBIM
2.11.1. locTynn K NEpCOHAJIBHBIM JaHHBIM OrPaHUYMBAETCS OPraHU3ALMOHHO-TEXHUUYECKUMU
MEpaMH.
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2.11.2. lonyck coTpyaHHMKa K 00pab0TKe MEePCOHATBHBIX JAHHBIX MPOU3BOJUTCS MYTEM:
—  YTBEpXKICHHUS NEpeYHs JOJDKHOCTEH, JOMYIIEHHBIX K 0OpabOTKE COOTBETCTBYIOIIMX
KaTeropuii IepCOHANBHBIX TAaHHBIX, U3aHUs TIPUKA30B;
—  BO3JIOKEHHUS Ha pabOTHHMKA KOHKPETHBIX 00s3aHHOCTEH (B COOTBETCTBHH C JOJKHOCTHOM
MHCTPYKIIMEH, pEeraMeHTOM Ipoliecca MHbIX BHYTPEHHUX JOKYMEHTOB);
—  JIOIyCKa B MOMeIeHHs (YTBepkKIECHUEM MepeuHel TOMKHOCTEH COTPYIHUKOB JOMYIIEHHBIX
B IMIOMEIIEHUSA);
—  JoIycKa K 00paboTKe MepCOHANBHBIX JaHHBIX 0€3 UCTIOIB30BaHUS CPEJICTB aBTOMATHU3AIINH;
—  JIOIyCKa K pecypcaM MH(POPMALMOHHBIX CHCTEM MEePCOHATBHBIX TAaHHBIX;
—  JIoIycCKa K paboTe ¢ CpeACTBaMU KPUNITOrpahUIEeCKOM 3alUThI;
—  JIomycKa K 00S3aHHOCTSM IO 00€3TMYMBAIOT/aHOHUMHU3ALMU MEPCOHATBHBIX JaHHBIX (TPU
HEOOXOIMMOCTH ¥ HAIMYMH MTPABOBOM BO3MOXKHOCTH).
2.11.3.K o00paboTke mNepcOHAIbHBIX JaHHBIX PalOoTomareneM [OMyCKarOTCS COTPYIAHUKH,
JOJDKHOCTH KOTOPBIX YKa3aHbl B JOKyMeHTe «[lepeuens dondicnocmeti compyonuxos KOIORY IO/,
O00NYWeHHbIX K 00pabomke NepcoHaIbHbIX OAHHBIX C UCNOIb308AHUEM CPEOCME a8momamusayuu u oe3
ucnonb3zo8anus cpeocme asmomamuzayuuy (nanee — Ilepedens, popma onpenenena B [Ipunoxenun 5 k
[Tonoxenuto o 06paboTKe MEPCOHATBHBIX JaHHBIX B Opranu3anum).

2.11.4.TlpenocraBienue Jomycka K 0OpabOTKE NEpCOHANbHBIX JAaHHBIX COTPYIHHUKAM,
JOJDKHOCTH KOTOPBIX HE BKIIOUEHHI B [lepedeHn, 3anpeleHo.

2.11.5. lonyck kK 00paboTKe NEPCOHAIBHBIX JAaHHBIX MPEJOCTABISACTCS  COTPYAHUKY
PaboTonarenst HCKIIOUUTENBHO MTOCIIE BBITOTHEHUS CICAYIOMINX MEPOIIPUATHI:

— TOANUCaHHWS  COTpyOHMKOM  (Obs3amenvcmeéa  cOmMpYOHUKA, HenocpeocmeeHHo
ocywecmesioue2o obpabomxy NePCOHAILHBIX OAaHHUIX, 006  obecneuenuu
KoH@uoenyuaronocmu nepconanvhvix Oaunnvix (Ilpunoxenne 2 x Ilonoxenuto 1m0
00paboTKe MepCOHANBHBIX JaHHBIX B OpraHu3aimn);

—  O3HAKOMJICHHUS COTPYJIHHUKA IIOJ POCIHUCH C IOJOXKEHUAMH 3aKOHOJATENbCTBA Poccuickon
@enepanii 0 TMEPCOHAIBHBIX JAaHHBIX, B TOM 4YHCJIEe TpeOOBAaHUAMHU K 3allUTE
NEPCOHATBHBIX JIAaHHBIX, JOKYMEHTaMH, OIpPENCAIOIKUMU MONUTUKY PaboTtomarens B
OTHOILIEHHH OOpabOTKH TEPCOHAIBHBIX JAHHBIX, JIOKAJBHBIMH aKTaMH II0 BOIpPOCaM
00pabOTKH MEPCOHAIBHBIX TaHHBIX, U (MIH) 00yYEeHHE YKa3aHHBIX COTPYIHUKOB;

—  TPOXOXJEHUS pabOTHUKOM HMHCTPYKTaXa IO TNpaBuiaM oOpabOTKM M obecneueHus
0€30IaCHOCTH TEePCOHAIBHBIX JaHHBIX C BHECEHHEM COOTBETCTBYIOIIEH 3amucu B JKypHai
yuéma umcmpyKkmadxgcei nO npaguiam oopabomku u obecneyeHnus 6e30naAcCHOCMU
nepconanvHulx Oannwix (nanee — JKypHam yuera WHCTpYKTaxed, ¢opma mHpuBeIcHA B
[Tpunoxenuu 6 k [lomoxenuro mo 06paboTKe NEPCOHATBHBIX JaHHBIX B OpraHu3aiim).

2.11.6. OzHakomiieHue cOTpyAHUKOB c IlepeuneM o3Hauaer uH(pOpMHUpOBaHHE HX O (akre

J0nycKa K 00paboTKe MepcoHaNbHBIX JAaHHBIX KaK C MCIOJIB30BAaHHEM CPEICTB aBTOMATU3AIlUH, TaK U
0€e3 UCIOIb30BaHUS CPEJCTB AaBTOMATU3AIINH.

2.12. UHcTpyKTa)ku 1 ”HGOPMHUPOBaHHeE

2.12.1. PabOTHUKM M WX TPEACTABUTENN JOJKHBI OBITh O3HAKOMJIEHBI IIOJI POCIHUCH C
JOKyMEHTaMU paboToAarens, YCTAaHABJIMBAIOIMIMMHU TOPSIOK 0OpabOTKH MEpPCOHATBHBIX JaHHBIX
pabOTHHUKOB, a TaKke 00 UX MpaBax U 00A3aHHOCTSX B 3TOH 00JacTH.

2.12.2. PaboTtonareneM MpOBOAATCS NEPBUYHBIC M MEPHOANYECKUE WHCTPYKTAXHU MO MOPSAKY
00paboTKu 1 obecrieueHus1 0€30MaCHOCTH EPCOHAIBHBIX TAHHBIX.
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2.12.3.IlepBUuHBIii HMHCTPYKTaX MpoOBOAUTCS npu npueme (nepeBone) CoTpyaHHKa Ha

JOJDKHOCT, MPEIOararomyio JOMyck K 00padoTKe MepCOHANbHBIX JaHHBIX, MEepe]] HayaioM padoueit
JEeATEIbHOCTH.

2.12.4. Ilepnoanueckuii THCTPYKTaXX IPOBOJUTCSL:

IpU BHEIPEHUH HOBBIX IPOILIECCOB, IMOAXOAOB M TMPAKTUK 00pabOTKM MEepCOHANBHBIX
JTaHHBIX;

10 pe3yJbTaTaM MOHHUTOPUHIA 3aKOHOATEIbCTBA, HOPMATUBHBIX IPABOBBIX JIOKYMEHTOB;
[0 UTOraM IPOBEJICHHUS BHYTPEHHUX MPOBEPOK COCTOSIHUA OOpabOTKHM M oOecredeHus
0€301aCHOCTH MEPCOHATBHBIX JAHHBIX;

[0 UTOraM IPOBEJCHUS BHEUIHHX ayJIUTOB, a TAaKXKe KOHTPOJS CO CTOPOHBI HAJ30PHBIX
OpraHoB.

2.12.5. Opranuszanuio MHCTpyKTaxed ocymectBiasier Compyouux, OmeemcmeeHHulli  3a

opeaHuzayuio 0o6pabomKu nepcoHanIbHuIX OAHHBIX COBMECTHO ¢ CompyOHUKOM, OMEemCcmEeHHbIM 3d
obecneueHue 6€30NACHOCMU NEPCOHANLHBIX OAHHBIX.
2.12.6.IlporpaMmMa HHCTpPYKTaXa IO TMOPAAKY 00paboTkM u oOecrmeueHuss 0e30macHOCTH

NEPCOHANIBHBIX HAHHBIX (bopMpreTc;I U KQKI0ro moApasaCJICHUA MHAUBUAYAJIbHO U B 3aBUCUMOCTHU

0T 00sI3aHHOCTEH COTPYAHUKA MOKCT BKIIIOYATh CIICAYIOIIHUC TCMbI:

CBEJICHUS O Tpolieccax 00pabOTKH MEePCOHABHBIX TaHHBIX;

IIPaBOBBIE BOIPOCHl O0paOOTKH MEPCOHAJBHBIX JAHHBIX, 1€, OCHOBAHHWSA, IIPaBa,
obs3anHOCTH PaboTHuKa, onepaTopa;

ob1mue TpeboBaHus K MOPSAAKY 00pabOTKM MEPCOHANBHBIX JaHHBIX;

npaBuiia 00pabOTKH MEePCOHATBHBIX JAHHBIX B CEPBUCAX U WH(OPMAIIMOHHBIX CUCTEMAX;
IIpaBUJIa HEABTOMATHU3UPOBAHHON 00pabOTKM MEePCOHATBHBIX JAHHBIX (00paboTKH
OyMa’KHBIX HOCUTEJICH);

IpaBUja HCIHOJIB30BAHUS CPEICTB AaHTUBUPYCHOM M MApOJIbHON 3alUTHI, MPUMEHSEMBIX B
OpraHu3aIuy;

MOPSIOK IEUCTBUM IIPU BO3SHUKHOBEHUH BHEIITATHBIX CUTYALINM;

OTBETCTBEHHOCTb 3a HapylleHHe MpaBui o00paboTku u obecrieuyeHHs Oe30MacHOCTH
MEPCOHATBHBIX JAHHBIX.

2.12.7.3anuchk 0 MPOBEICHHOM HHCTPYKTaXK€ 3aHOCUTCS B JKypHan yuéma uncmpykmadxiceu. B

JKypHAaJIe YYUTHIBAIOTCS ABE TEMbI HHCTPYKTaXKa!

O3HAaKOMJICHHE COTPYAHMKA II0J POCIKCH C IOJOKEHUAMH 3aKOHOAATENbCTBA Poccuiickon
@enepanii 0 TMEPCOHAIBHBIX JAaHHBIX, B TOM 4YHCIEe TpeOOBaHUSAMHU K 3allUTE
NEPCOHATBHBIX JIAHHBIX, JOKYMEHTAaMH, OIpPENCSAIOIMMU MONUTUKY PaboTtomarens B
OTHOLIEHHH OOpabOTKH TMEPCOHAIBHBIX JAHHBIX, JIOKAJBHBIMH aKTaMH II0 BOMpPOCaM
00pabOTKH MEPCOHAIBHBIX TaHHBIX, U (WIH) 00y4YEeHHE YKa3aHHBIX COTPYIHUKOB;
MPOXOKJCHUS pPAOOTHUKOM WHCTPYKTaXa I10 TMpaBHjiaM o0paboTku U olecredeHus
0€301aCHOCTH MEPCOHATBHBIX JAHHBIX;

2.12.8. 3anuck B KypHaye JOKHA CONEPIKATh:

JiaTa MpOBEICHUS NHCTPYKTaXa;

@®.1.0. nuua, npoueaero UHCTPYKTax.

[Toamuck 06 03HAKOMIIEHHHU C JOKyMeHTam# (Tema 1);
[Toanuck 06 uHCTpYKTaxe (Tema 2).

®.1.0. 1 noanuck 1uua, NpOBOJUBIIETO HHCTPYKTAX.
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2.12.9. Tunosas ¢opma JKyprana yuema uncmpykmadxceti npuBeaeHa B Ilpunoxenun Ne 6
K [Tonmoxenuro mo o6paboTKe MEepCOHATBHBIX JaHHBIX B OpraHuzaiuu.
2.12.10. WHcTpyKTaxu 1Mo BOIpocaM, yKa3aHHBIM B IyHKTe 2.12.6, a Takke MO Ipyrum
BOIPOCAaM, MOTYT IPOBOJHUTHCS B AJEKTPOHHOU (hOpMe C HCIIOJIb30BAaHHMEM BHYTPEHHErO MopTalia MU
CHCTEMBI JOKyMeHT000opoTa. Takas cuctema JoKHA ObITh o0ecredeHa:
— peanuzanueil MeXaHM3Ma TPOCTOM OAIIEKTPOHHOM moanmucu Juis  ¢ukcanuu ¢axra
O3HAKOMJICHUS;

—  periJamMeHTOM MPUMEHEHHS JIEKTPOHHOU MOIHCH;

—  COTJIAIIEHUSIMH C COTPYIAHHMKAMH, B COOTBETCTBHHM C KOTOPBIMH HPUMEHSETCS MpOCTast
AIIEKTPOHHAS MOJITHUCH.

2.12.11. IIoMUMO HMHCTpYKTaK€W IJIsl JOCTHXKECHHUS PE3yJIbTaTUBHOCTU MEPOIPUIATHH IO
3amuTe npaB PabOTHUKOB MEPCOHANBHBIX AAHHBIX CompyOHUKOM, OMEemCMBEeHHbIM 3a OP2AHUIAYUIO
06pabomku NepCoHANbHBIX OAHHBIX, OPraHU3yeTCs WH(POPMHPOBAHUE COTPYIHUKOB IO aKTyalbHBIM
TeMaM M IPaKTUKaM 00pabOTKH MEePCOHANBHBIX TaHHBIX.

2.13. Cpokn 00padOTKH NEePCOHATbHBIX JAHHBIX

2.13.1. O6paboTKka TEpCOHANBHBIX JaHHBIX OCYIIECTBIseTCs B (opMe, IO3BOJISIOUICH
ornpenenuts PaboTHHKA, HE JOJbIIE, YeM 3TOr0 TPeOYyIOT Ledr 0O0pabOTKH MEepCOHANBHBIX IAHHBIX,
€CITM CPOK XpaHEHHs IMEpPCOHAIBHBIX TaHHBIX HE YCTAHOBJIEH (elepajbHBIM 3aKOHOM, JOTOBOPOM,
CTOPOHOH KOTOPOTO, BBIFOJIONIPHOOpETATENEM WIM OPYUYHUTEIEM IO KOTOpOMY siBJsieTcsi PaGoTHHK.

2.13.2. O6paboTka TEpCOHANBHBIX MTaHHBIX B IENSAX 3aKIIOUEHUs AoroBopa ¢ PaboTHukOM
NPOU3BOAUTCS B CpoK He Oonee 30 mHeil. B aTom cmyuyae ocHoBaHueM aisi oOpabotku PaboTonarenem
TaKUX JAaHHBIX SBJSIETCA MPEACTOsIee 3aKII0YEeHHE JIOTOBOpa, CTOPOHOW KOTOPOTO MU
BBITO/IONPHOOpETAaTEIeM IO KOTOPOMY siBJIsieTcss PaboTHUK.

2.13.3. Cpoku 00pabOTKH NMEPCOHATBHBIX JAHHBIX, 00padaTbIBaeMbIX Ha OyMa)KHBIX HOCUTEIISX,
OINPENENIAIOTCS. B COOTBETCTBUU C MUHcmpykyueli no  obpabomke NepCcoOHANbHbIX — OAHHUIX,
ocywecmasiemoul 6e3 ucnonvzosanus cpeocmes asmomamusayuu, 8 KOI'OBY [[J[O/], B yTBep)aaeMoM
Ilepeune mecm XpaweHusi MamepudalbHuIX HOCumenel NepCOHANbHbIX OAHHBIX, 00pabamvleaemvix 6
KOI'OFY 1J10/].

2.13.4. Tlpu ompeneneHUH CPOKOB OOpaOOTKH IMEPCOHATBHBIX TaHHBIX, 00pabaThIBAEMBbIX B
cepBucax W HH(MOPMAIIMOHHBIX CHCTEMaxX IMEPCOHANBHBIX JaHHBIX, CIEAyeT PYKOBOACTBOBATHCS
CPOKaMH, ONpEAEIECHHBIMU B [lepeune mecm XpaweHus MAmepuaibHblX HOCUmenel NepCOHANbHbIX
OanHulx, oopabameieaemvix 6 KOI'OBY L[/]O/].

2.13.5. Paboronarenb MOXXET MPOJOJDKATh XpaHEHHE M 00paOOTKY MEepCOHAIBHBIX TaHHBIX,
€CITH 3TO He00X0IMMO ISl COOII0IeHNsT TpeOOBaHUil 3akoHOAaTeNnbcTBa Poccuiickoit dexepanuu.

2.14. YHUYTOKEeHHE NePCOHAILHBIX JAHHBIX PA00THHKOB

2.14.1. PaboTtonarens 00s3aH:

2.14.1.1.IIpexpatuth 00paOOTKY MEPCOHANBHBIX JAHHBIX U YHHUTOXHTbH II€PCOHAIILHBIC JJAHHBIC
B ClIy4yae OT3bIBa COTJacusi Ha 00pabOTKy MEePCOHAIBHBIX JAHHBIX B CPOK, HE MPEBBIIAIONINN TPUALATH
KaJCHJapHBIX JTHEH C JaThl MOCTYIUIEHUS YKAa3aHHOTO OT3bIBa, €CNIM 00paboTKa OCYIIECTBISIACH HA
OCHOBAHMHU COTJIACUSl U TPOJIOJDKEHHE TakoW oOpabOTKM He TpeOyeTcst AJsl OCYLIECTBICHHS IMpaB U
3aKOHHBIX MHTepecoB PaboTomarens WM TPETHUX JUI[, @ TAKXKe Ui OCYIIECTBICHHUS M BBITOJIHEHUS
BO3JIO’KEHHBIX Ha PaboTonarens 3akoHomarenbcTBoM Poccuiickoii @epepariui 00sS3aHHOCTEH.
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2.14.1.2.YHUYTOXUTh IEPCOHAIbHBIE JAHHBIE B CIy4ya€ HEBO3MOXHOCTH YCTPAHEHUS
HapyIIEHUH, JOMYIIEHHBIX TPU 00paboTKe MEPCOHATBHBIX IAaHHBIX, B CPOK, HE MPEBBIIIAIONIUA AECATH
pabouux JHEW ¢ 1aThl BBISABICHHUS TAaKUX HAPYIICHHH.

2.14.1.3.YBenomuts PaboTHMKA 00 YHHUYTOXXEHHUHM NEPCOHAIBHBIX JAHHBIX MO OCHOBAHHSIM,
yKa3aHHbIM B IyHKTax 2.13.1 u 2.13.2 nacrosmero IlonoxxeHust B CpoK, HE MPEBBIIAOINN TPUILATH
KAJICHJAPHBIX JTHEH.

2.14.2. YHUUYTOXKEHHE TEPCOHANBHBIX JIAHHBIX BBIMIOJNHIETCS B COOTBETCTBHU C [lopsaoxkom
VHUUmModcenus: nepconanrvhvlx oannvix ¢ KOI'OBY L[J[O/] ¢ yuemom Hncmpykyuu no obpabomke
NePCOHANbHBIX OAHHbIX, OCYuecmenaemol 6e3 uchonv3oeanus cpedcme asmomamuzayuu, 6 KOI'OBY

Loa
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3. IlpaBa u o6s3anHOCTH PadoTHNKA

3.1. IIpaBa PaGoTHuka

3.1.1. PaGoTHMK HMeeT MpaBo:

3.1.1.1. monyuuts wuHPOpPMALMIO, Kacalollylocs o0O0pabOTKH €ro NEepCOHANbHBIX JIAHHBIX
Omneparopom, B TOM 4Hciie HHPOPMALIHIO:

—  CBEJIEHHMS O JIMIaX, KOTOPbIe UMEIOT JOCTYII K EPCOHATIBHBIM JaHHBIM HIIM KOTOPHIM MOKET

OBITH MPEIOCTABJICH TaKOW JOCTYI;

—  mepeueHb 00pabaThIBAEMBIX MEPCOHAIBHBIX TAHHBIX U UICTOYHUK UX MOJTYUYCHUS;

—  CcpokH 00pabOTKM MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPaHECHUS;

— CBEICHHMS O TOM, Kakue IOpHIMYECKUE IMOCHEeACTBUS Uil PaboTHMKAa MOKET MOBIEYb 3a

co0oit 00paboTKa ero MepcoOHaIbHBIX JaHHBIX.

3.1.1.2. mosy4uTh JOCTYNI K CBOMM II€PCOHAIBHBIM JAHHBIM;

3.1.1.3. mpocuTh yTOYHEHHs, OJOKMPOBAHUS W YHHUTOXKEHHUS CBOUX IEPCOHAIBHBIX JaHHBIX
IIPU yCIIOBUU MOATBEPXKJICHHS (PakTa HETOUHOCTH JAHHBIX JINOO HEMPABOMEPHOCTH UX 00pabOTKH;

3.1.1.4. tpeOoBarp u3BemeHus PaboTonareneM Bcex JHI, KOTOPbIM paHee ObUIM COOOILEHBI
HEBEPHBbIC HMJIM HEMOJHbIE MEepCOHANbHBIE JaHHBIE, 000 BCEX MPOU3BEIACHHBIX B HHUX HCKIIOUCHUSX,
WCTIPABJICHUSAX WIH JOMOTHEHHUSAX;

3.1.1.5. oTo3Barh cBoe corjacue Ha OOpabOTKYy MEpPCOHATIBHBIX MTaHHBIX, €clU 00paboTKa
OCYIIECTBIISIIACh HCKJIIOUUTENIFHO Ha €ro OCHOBAHUHM, M TpEeKpalleHue oOpabOTKM He Hapylaer
3aKOHHBIX MIpaB U UHTEpecoB Oneparopa;

3.1.1.6. monyuuTh pa3zbsICHEHHE OCHOBAHHS OOPAOOTKM €ro MEepCOHANbHBIX JAHHBIX 0€3 ero
corimacusi B CIydasxX, OIPENCIIEHHBIX 3aKOHOAATENbCTBOM Poccuiickont denepanuu, TPyIOBBIM,
I'PakIaHCKO-TIPAaBOBBIM JI0TOBOPOM;

3.1.1.7. Ha 3amuTy CBOMX IIpaB U HHTEPECOB B OTHOIIEHNHU IEPCOHAJIBHBIX JAHHBIX;

3.1.1.8. Ha oOxanoBaHMEe B YIOJHOMOYEHHBIM OpraH Mo 3amure npaB PaOoTHUKOB
NEPCOHATBHBIX JAHHBIX WM B CyJIeOHOM TOpAAKE HEMpaBOMEpHBIC ICUCTBUS WM O€3eHCTBUS
PaboTonarens npu 06pabOTKe U 3aIUTE €0 MEPCOHATBHBIX JaHHBIX;

3.1.1.9. Ha BHeceHME MpPEAJIOKEHUH M PpEKOMEHJALMH IO OpraHu3aluy 3allluThl IpaB
PabGoTHUKOB MEPCOHATIBHBIX JAHHBIX.

3.1.2. KomnupoBaTh U JenaTh BBITUCKU NEPCOHAIBHBIX JAaHHBIX pa3peliacTcs UCKIIOUYUTEIBHO B
CIy’)KEOHBIX IEJSIX B paMKaX YCTAHOBJICHHBIX pPa0OYMX MPOIECCOB, COTJIACOBAHHBIX C JIULOM,
0MBEmMCMEEHHbIM 3d OPSAHUZAYUIO 0OPAOOMKU NEPCOHANLHBIX OAHHBIX.

3.2. Oo0padoTka oOpamennii PaGoTHMKA WK ero npeacTaBuTeIst

3.2.1. Pabotomarens BeAeT paboOTy ¢ oOpaleHUsIMH U BorpocaMu PaOOTHHKOB MEpCOHATBHBIX
JaHHBIX IO BOMpocaM OOpa0OTKM WX TMEPCOHANBHBIX JaHHBIX B COOTBETCTBHM C [lonodwcenuem o
nopsoke 83aumMo0elicmeus ¢ cyobeKmamu NePCoHANbHbIX OAHHBIX U UX NPeOCMABUMeNAMU N0 80NPOCAM
00pabomxu NepCcoOHAIbHBIX OAHHDIX.

3.3. Oo6s3anHOocTH Pa0OTHHKOB 1O 00ecre4YeHHUI0 [O0CTOBEPHOCTH HX MEpPCOHATBHBIX
JAaHHBIX

3.3.1. Ina oOecrneyeHus JIOCTOBEPHOCTH IIEPCOHAIBHBIX JAaHHBIX PAOOTHUKH OOs3aHbBI
NPEJOCTABIIATh CBEACHUS O ce0e B ciaydyae MX H3MEHEHHMs B CpOK He Oozee 14 nHeil ¢ mMomeHTa
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n3MeHeHus. PaboTonarens mpoBepsieT JOCTOBEPHOCTb CBEICHUM, CBEpsisl JaHHbBIC, MPEICTaBICHHBIC
pabOTHUKOM, C UMEIOIUMHUCS y paOOTHUKA JOKYMEHTaMH.

3.3.2. B cmydae wu3MeHeHUs cCBeAcHMi, PaboTHMK 00s3aH coo0muTh 00 3TOM
JETOTIPOU3BOAUTEINIO.
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4. KoHTpOJIb 00pa0O0TKH NEPCOHATBHBIX JAHHBIX

4.1. Paboronarens OpraHM3yeT BHYTPEHHHE W BHEIIHUE ayIWUTBhl YCIOBHH H TPOLECCOB
00pabOTKH MEPCOHANBHBIX JAHHBIX B COOTBETCTBUHU C [10psiokom nposedeHust nepuoouteckux nposepox
(ayoumos) 6 obracmu obpabomku u obecneyeHus 0e30NACHOCMU NEPCOHANbHBLIX  OAHHDBIX,
VMBEPAHCOEHHBIM 8 OP2AHUZAYULL.

4.2. Tlpu HeoOXOIMMOCTH MJJIsi TPOBENEHHS ayAuTa IPOLEccCOB 00pabOTKH IEepPCOHATBHBIX
naHHBIX PaboToxarens MOKET MpUBIIEYb BHEIIHErO MOJPSAYMKA (BHEIIHUWH ayauT). B Takom ciydae
PaGoronarens obecrieunBaeT MEpONPUATHS MO MCKIIOYCHHUIO JIOCTYMNA MOIPSAYMKA K MEPCOHAIBHBIM
JTAHHBIM.

4.3. TlpoBeneHNE BHEIIHEro ayauTa OPraHU30BbIBAacTCS CompyoHUKOM, OMBEmCMEEHHbIM 3d
opeaHusayuio 06pabomxu nepcoHanvbhvix oannvix 1 Compyonuxkom, omeemcmeenHvim 3a Ub.
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5. OTBETCTBEHHOCTH

5.1. OTBeTCTBEHHOCTH 3a cCOONIOIeHNe TpeboBaHUi 3aKOHOaTeNbCcTBAa Poccuiickoit Meneparuu
npu 00paboTKe M UCIIOIB30BAaHUU MTEPCOHATBHBIX JAHHBIX BO3JIAracTcs Ha COTpyAHUKOB PaboTomarers,
UMEIOIUX JIOCTYNl W 00pabaThIBAlOMIMX IE€PCOHAIBHBIE JaHHbIE B paMKaX HUX JOJDKHOCTHBIX
0053aHHOCTEH.

5.2. COTpyiHUKH HECYT OTBETCTBEHHOCTb 3a COOJIOIEHUE YCIOBUN 0OpabOTKU MEpPCOHATBHBIX
JAaHHBIX, TpaBUJI H TpeOoBaHMA K OOpabOTKE TEpPCOHANBHBIX JaHHBIX, OIpPEIEICHHBIX
3aKOHOJATEIbCTBOM,  HOPMAaTHUBHO-TIPABOBBIMH  JTOKYMEHTaMH, a  TaKKe  OpraHU3alMOHHO-
pacropsUTENbHBIMU  JOKyMeHTamMu  Paboromarens, B COOTBETCTBHM  C  JICHCTBYIOIIUM
3akoHOAATENLCTBOM PD.
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IIpunoxenne Ne 1

Kk IoJ10:xeHn1o

THUIIOBASI ®OPMA
pa3bsicHeHHs1 Pa0OTHUKY IOPHANYECKUX MOCIeICTBUI 0TKa3a
NPeJ0CTABUTH CBOM MEPCOHATbHbIC JaHHbIE

Msme,

((amMuTust UIMs1 OTYECTBO)

Pa3BACHCHBI IOPUIANYCCKUC ITOCICACTBUSA OTKa3a NpPCAOCTABUTH CBOU INCPCOHAJILHBIC NAHHBIC B

«KOI'OBY IIAO».

B cooTtBeTcTBUM C

(CTaTI)I/I 3aKOHa, Ha OCHOBAaHUH KOTOPBIX PaGorHuK

TIEPCOHAJIBHBIX MaHHBIX JOJKEH MPEJOCTAaBUTh IIEPCOHAIIBHBIC I[aHHI)Ie)

PaboTHHK 00s13aH MPeI0CTaBUTh ONPEACICHHBIN NepedyeHb JOKyMEHTOB U HH(pOpMAaLUH O cede.
bes npenocraBnenus PaboTHIKOM 00s3aTeNbHBIX IS

(meJtb mpeIoCTaBIeHHs IePCOHAIBHBIX JAHHBIX)

(HOCJ]CI[CTBI/IC OTKa3a HETIPEACTABJIICHUS IIEPCOHAIBHBIX I[aHHI)IX)

« » 20 roma
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IIpuaoxenne Ne 2

K Ilooxennio
KypHnan y4dera 3anpocos u oopamennii PaboTunkoB
OT1mer
Ka 00 ara HHoanuce
Cocras A IHoanuce A
yaoBJI- | ynosJe | I[Ipuun OTBETCTBE
Ne 3anpamuBaro 3anpammBa| Ilean 3anpamu IIpumeuan
Hara UM |TBOPEH| Ha HHOI'0
n/n ee JHIO0 eMbIX 3ampoca BaIOLIEro ne
3anpoc | sl MJIM | 0TKa3a COTPYIHH
AAHHBIX Juna
a 6o | oTKa3a Ka
oTKa3ze

6

10

11
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